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APPLICATION FOR CREDIT
	FIRM NAME (if any):
	     

	Type of Business:
	     

	
	

	Delivery Address: (Not PO BOX – All companies are couriered or hand delivered)
	     

	
	     

	
	     

	
	     

	
	

	Account Contact Person:
	     

	
	


	Billing Address:
	     

	
	     

	
	

	Contact Numbers:
	Phone:                                      
	     
	Fax:                              
	     
	Mob:
	     

	Email Address:
	     

	
	

	Contact Persons:
	     

	Special Requirements:
	     

	OUR TERMS
The applicant hereby acknowledges that upon acceptance of this application, the following conditions will form part of the contract between you and Shelf Company Services Pty Ltd.

1. Shelf Company Services Pty Ltd payment terms are strictly 14 days from date of invoice for companies and trusts and 30 days from date of invoice for corporate secretarial services. Your first Three (3) orders must be paid for in advance. A minimum of 20 work associated orders must be maintained within a twelve month period, otherwise we may review your credit application and/or credit terms.
2. We/I agree to notify Shelf Company Services Pty Ltd as soon as practical when any of information contained in the application changes. 
3. The account holder is solely responsible for the payment of any outstanding invoices in relation to work completed. Payment will become due and payable on or before the due date as specified on the invoice/statement. Outstanding invoices over 90 days may attract an additional $100 fee.
4. The Applicant/s will be responsible for all charges incurred in relation to work completed, whether ordered in writing or verbally by the applicant/s or its employees, contractors or agents. The Credit limit is $3000 unless authorised by a director of Shelf Company Services Pty Ltd.

5. I/We agree that Shelf Company Services Pty Ltd may seek from a Credit Reporting Agency, a credit report containing personal information about me/us to assess whether to accept this application for credit to the applicant name herein.

6. During the term of the credit account, the information collected may be disclosed to our Solicitors or Commercial Agent for the reassessment and collection of an account in the event where any fees and charges become overdue. Any commission or charges incurred in the collection of unpaid invoices will be added to the invoice total.
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PRIVACY POLICY
Shelf Company Services Pty Ltd is strongly committed to protecting your privacy. Integrity of information handling is a vital part of our company policies. Below is an outline of that policy and assurance that whilst interacting with us in the preparation of your orders for companies, trusts and all other associated work.

Collection of Information

Any personal or private information that is collected from you is in order to complete the required forms and any other services requested by you in the normal preparation of company related documents.

This information is required by various government agencies. Your personal information is not used for any other purpose but for the correct completion of required documents by the relevant authorities in order to but not limited to registering companies.

Any information that is collected is stored for a limited time in document format and from then in an electronic data base.

Your personal information will not be disclosed to any third party other than those which would be required to complete the services that you have requested or unless Shelf Company Services Pty Ltd is required to by law, however, we may disclose your information to our Solicitors and/or Commercial Agent where necessary, for the collection of overdue accounts.  

Under no circumstances will Shelf Company Services Pty Ltd, sell or receive payment for disclosing your personal details.

Security

Shelf Company Services Pty Ltd operates a secure data network that is designed to protect your privacy and security. We also have in place policies such as our credit card details destruction policy, which requires all references to customer’s credit cards being destroyed on a periodic basis.

If you have any concerns or complaints relating to any issues of privacy with our policy please feel free to contact us.

-----------------------------------------------------------------------------------------------------------------------------------------
I/We, which signature appears below, agree to the terms and conditions described in this application for credit.
	Print Name:
	     

	Position: *
	     
	(Must be Proprietor/Director or Senior Officer)

	Signature:
	
	DATE
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